Learning Management System (LMS) Manual

A Guidebook for the Teachers of Urban and Rural Planning Discipline



Section |: Accessing into the LMS of URP

Direct link

www.urpku.com

Link through the official website of URP

http://ku.ac.bd/schools/science-engineering-technology-school/urban-rural-planning-
discipline/
Click on LMS

About URP | People | Research | Academic Programmes | For Staff | LMS

Once you type the direct address (www.urpku.com) in your web browser or click on
LMS via the official website of URP (http://ku.ac.bd/schools/science-engineering-
technology-school/urban-rural-planning-discipline/), you will get the guest view of

LMS of URP.
Guest view of LMS

L0 Urban and Rural Planning Discipline - [T— 2l password D
A% Khulna University, Bangladesh

Homepage of URP Search courses

“ level education. It is one of the four Disciplines with

which Khulna University started its academic

programs

URPD was established in Khulna University in 1991 with a view to
producing i that Bangladesh severely lacks. Urban and

. Rural Planning is an interdisciplinary field of study which aims at
i producing skilled practitioners imbued with the most up-to-date planning
\ techniques. It offers four years Bachelor Degree, two years Master Degree,
and PhD in Planning. The ongoing degree programs focus on creating a
sense on contemporary patterns of urban and rural development, and the
processes that contribute to change across cities and rural areas.

URPD has celebrated its 25 years in offering world-class

planning education, in conducting research, and in providing offer both planning and development solutions to manage
consultancy support to different national and international
organizations with the application of sophisticated tools and
techniques. brs into an interdisciplinary framework

compassing the social, political, cultural, economic, and

—_—



Log into your account

] Enter your password that you have received
Enter your personal email ID from LMS Admin via your email (2)

without domain name (1)

Change your default password in your first log in

After logging into your account with your personal email ID without domain name such
as urp_402 not urp_402@yahoo.com, and the default password, you must change your
temporary password. Your password must contain 8 characters with at least 1 digit(s)
such as, at least 1 lowercase letter(s), at least 1 upper case letter(s), and at least 1 non-

alphanumeric character(s) such as *,@, #.

Enter your default password (1)
Enter your new password and remember your

new password (2)

You must change your password tojproceed.

Change password
Username ooop02

The}password must have g least]g characters, at least 1 digit(s), at least 1 lower case letter(s), at least

1 ugper case letter(s), at lejpst 1 npn-alphanumeric character(s) such as as *, -, or #
Current password * v
New password * v
New password (again) * v

Apply ‘save changes’ (3)



Section Il: Change/update your personal details
Edit your profile

After signing into your account, you will see your name on the top right hand side

of the screen.

Click on your name (1)

_ ® Urban and Rural Planning Discipline " a
A%% Khulna University, Bangladesh % Dashboard

A Profile

. s 2] GradesA
lomepage of
e ¥ Messagdp

£ Prefererfes

and Bengali New Year. Apart from in-house co-curricular activities, students of fourth-year visit . B Log out v
>
some of the SAARC countries like India, Nepal, and Bhutan to get hands-on experiences on E \ ﬁi 8 ou
) AL S W

Once you click on your name, a drop down menu will appear where youJ will find

‘Profile.’ Click on the profile and you will see the user details. Click on profile (2)

Click on edit profile to update your personal details.

Click on edit profile

_ ® Urban and Rural Planning]Discipline " a
A% Khulna University, Bangladesh

Homepage of URP Search courses

Home > Dashboard > Profile

B Navigation olal Usevetails Miscellaneous
Home
» Dashboard
) Site pages Country
Bangladesh

v My ranreac



Check your personal details, fill the additional information, and update your profile.

v General
First name | Mostafizur € Check and update
Surname= | Rahman € Check and update
Email address * urp_402@yahoo.com € Check and update

Email display Allow only other course members to see my e

City/town
Select a country | Bangladesh <€ Check and update
Timezone Asia/Dhaka < Check and update

Description (%)

Click on user picture and upload your picture.

Click on add file You can also use drag and drop

v User picture

Current picture  Noifje

New picture @ Maflimum size for new files: 8MB, maximum attachments: 1
Y =1~ — v —
L+ oo — =
» lall Files

-

You can drag and drop files here to add them.

Picture description



Choose your picture from your preferred location and click on upload to add picture.

Click on choose file (2)

» Research Methods

o ) File picker]
B Administration

¥ Course administration
£+ Edit settings

h Recent files
Select your preferred =——————=3 & o
w

. e URL downloader

Iocatlon (1 ) Y Filters o Attachment Choose File | No file chosen
» Reports
£ Gradebook setup ) Wikimedia Save as
» Badges
% Author | Mostafizur Rahman
& F
% Import

Choose license All rights reserved
) Reset

» Question bank

» Groups

After selection of your picture, click on upload this file (3)

Once you will successfully upload your picture, you will see your smiling face and other
details of your profile.

Details of your profile Your picture

_ 8 Urban and Rural Planning Discipline " a
A2% Khulna University, Bangladesh

b
Homepage of URP Search courses

Home > Dashboard > Profile

B Navigation Sla) User details Miscellaneous
Home
» Dashboard
» Site pages Country

Bangladesh
¥ My courses



Section lll: View your course profile

View the details of your registered course(s) and participants

After signing into your account, you will see the name(s) of your registered course(s)

under the ‘My courses’ section on both left and right sides of the screen. Also, in the

middle section under ‘My courses,’ you will find the details such as course

overview, objectives, and intended learning outcomes (ILOs) of each registered course.

Left side: Navigation window

B Navigation BE

Home
= Dashboard

b S

ite pages

¥ My courses

>

v v w

Basic Computer Application for
Planners (Lab)

Sociology for Planners

Social Psychology

Research Methods

Right side: Course window

Middle section: Details of course(s)

My courses

Course Overview

My courses

URP 1162: Basic Computer Application for Planners (Lab)

This course provides students with the essential concepts, principles, and techniques of

comouter apolication for oreparing reports. data processing and report presentation. This

Select a course from ‘my courses’ in order to see the details. You can also see the

details of any registered course by clicking on ‘Click to enter this course’ button under

the end of each course details.

Select a course

B Navigation

Home

= Dashboard

» Site pages

¥ My courses

Basic Computer Application for
Planners (Lab)

»

Sociology for Planners

v

Social Psychology
Research Methods

v

My courses

URP 1162: Basic Computer Application for Planners (Lab)

Course Overview

This course provides students with the essential concepts, principles, and techniques of
computer application for preparing reports, data processing and report presentation. This
course will mainly focus on the application of tools to equip students for

future writing and presentation requirements for completing the BURP program.
Course Objectives

This is an introductory course in computer applications. It will help students to develop skill to

prepare report and presentations in computer aided form.
Intended Learning Outcomes (ILOs)
At the end of the course the students will be able to:

Write report by using Microsoft Word;

Prepare database using Microsoft Excel;

Analyze database using Microsoft Excel;

Understand mathematical computations;

Present report using Microsoft Powerpoint.

Teacher:

v

Select a course

Click on the ‘Click to enter this course’

My courses



You can also use ‘My courses’ drop down menu located on the menu bar to see your
courses. To see the details of any course, please click on that course.

‘My courses’ menu to access all of your courses (1)

[ ® Urban and Rural Planning Discipli " a .
A% Khulna University, Bangladesh =
£

Homepage of Ui seanehep ortits

Basic Computer Application for Planners (Lab)

ation. It is one of the four Disciplines with
SRR P’a""ersﬁ Ina University started its academic

Social Psychology

Research Methods iblished in Khulna University in 1991 with a view to

75 producing qualified planners that Bangladesh severely lacks. Urban and

»: Rural Planning is an interdisciplinary field of study which aims at

ls==# producing skilled practitioners imbued with the most up-to-date planning

{ techniques. It offers four years Bachelor Degree, two years Master Degree,
and PhD in Planning. The ongoing degree programs focus on creating a
sense on contemporary patterns of urban and rural development, and the
processes that contribute to change across cities and rural areas.

URPD has celebrated its 25 years in offering world-class

planning education, in conducting research, and in providing
consultancy support to different national and international
organizations with the application of sophisticated tools and passing the social, political, cultural, economic, and

techniques. b ) an interdisciplinary framework.

poth planning and development solutions to manage

Click on any course to see the details (2)

Once you enter into a course, you will see the details of a course designed either on
weekly basis or on topic basis. The design of any course totally depends on the course

teacher. Do not get confused to see different designs for different courses.

Course view: Weekly format

® |Urban and Rural Planning Discipline
A%k |Khulna University, Bangladesh

Homepage of URP

Homg > Courses > BURP (Bachelor program) > First Year > Term One > Architectural Drawings and Graphic Design (Studio)

v
1 January - 7 January

8 January - 14 January



Course view: Topic format

Home > My courses > Basic Computer Application for Planners (Lab)

H Navigation =E

Introduction of the course

Home
= Dashboard Discussion on the course, topics that will be covered, expected engagement, computer lab and infrastructure of the discipline, assessments,
b Site pages suggested learning resources.

¥ My courses
- Basic Computer Application for
Pl Lab) .
anners (Lab) Computer Basics
» Participants
¥s8 s Operating system, applications, software
A Corfpetencies
BR Grafjes
» Intrfduction of the course . . .
Start Working with Microsoft Word
» Corgputer Basics
Starfg Working with Microsoft
Womd

’ + Creating a Document (Working with Word)

Details of the students and teacher(s) of a course

Also, you can see the list of the course participating students and the name of the

course teacher(s) under the ‘participants’ section of a course.

Once you click on the ‘participants’, you will see the names of both teachers and

students.
See students and teachers
in different courses
Navigation BE . e
B Participants

Home

= Dashboard My courses Inactive for more than User list

» Site pages Social Psychology % Select period % Brief :

~ My courses Currentrole = All participants &
Basic Computer Application for
Planners (Lab)

Sociology for Planners

v

All participants: 30

v

¥ Social Psychology

First name All
¥ Participants ABlcpDEFGH I JKLMNOPQRSTUVWXY Z
e Course blogs Surname All
= Notes ABCDEFGHI I ] KLMNOPQRSTUVWXYZ
= Mostafizur Rahman Page: 1 2 (Next)
¥ Badges
42 Competencies
¥ Grades
» Recommended References User First name cour
R Introduction to Social Select picture /Surname Emalil address Country v
Psychology Mostafizur
. urp_402@yahoo.com Bangladesh 2 sec
» Schemas and Prototypes 1 Rahman
» Motive 13
> Attitudes Md. Rezaul . hour:
) ) rkarim1960@yahoo.com
» Conformity and Social Change Karign 51
» Prejudice g
> Interpersonal Attraction and § . 7 day
rarnmr
Sensitivity Rah Farhanayon201@gmail.com Dhaka,Khulna Bangladesh 12
Rahman
» Relationship hour:

Click on any participant to see his/her
details



Section IV: Design your course profile

Edit the details of your registered course(s)

Once you enter the detailed view of a course, you will find your course format on weekly
basis (by default). But you can change that to topic basis from course format
option. In order to change the design of your course, you need to select the ‘Edit

settings’ which is on the right hand side of the screen (under the yellow drop down list).

Find ‘Edit settings’

Homepage of URP Getting help for LMS My courses ~ Search courses

Home > Courses > BURP (Bachelor program) > First Year > Term One > History of Human Settlements

Course categories BE
1January - 7 January

Click on ‘Edit settings’ —— ¥ Fdit settings

2’ Turn editing on
Y Filters

¥ Gradebook setup
o Backup

& Restore

& Import

o Reset

& More...

Edit course settings

v General

Course full name* (9 URP 1162: Basic Computer Application for Planners (Lab) € Check and update

Course shortname =  Basic Computer Applicati <@ Check and update
Course category (3) | TermOneg <€ Check and update
Course visibility (?) | Show & <€ Check and update
Coursestartdate (® 1 4| January 4| 20184 [:< Check and update
Courseenddate (?) | 307 June v 20185 @ Enable«@ Check and update




In the ‘Description’ section, you can add the course summary, course

objectives, intended learning outcomes (ILOs), and other necessary details.

Add course summary, course objectives, and ILOs

~ Description
Course summary (3) = wv | B | 7 =izl 2] & © | =5

Course Overview

Basic Computer Applications for Planners (Lab) course is designed to familiarize students with computer
applications that planners need to use in everyday life. It will also emphasize the use of computers and
technology throughout their BURP programme and future careers. Students will learn fundamental concepts of
computer hardware and software and become familiar with a variety of computer applications, including word
processing, spreadsheets, databases, and multimedia presentations. Students will also investigate Internet-
based applications, working with email and learning how to browse the web. Coursework also includes activities

that explore social and ethical issues related to computers.

Course Objectives +
v

This course offers hasic skill of comnuting to a first-vear student It will intraduce the hasic software annlications 2~

In the ‘Course format’ section, you can change the course format from weekly to

topic, and topics to weekly.

Change course design from weekly to topics
~ Course format

Format (2 Weekly format H
Hidden sections () Hidden sections are completely invisible —
Course layout (@ Show all sections on one page §

» Appearance
» Files and uploads

» Completion tracking

» (arniinc

Change course design from topics to weekly

~ Course format

Format (3 Topics format —

10



You can select the maximum size of your upload documents through ‘ Files and

uploads’ section.

Click to change the maximum size of your uploaded documents

~ Files and uploads

Maximum upload size Site upload limit (8MB)

®

- CAamanlatina +valiiin~

In order to track the completion of tasks by the students, you need to select ‘Yes’ in

completion tracking section.

Select ‘Yes’ to enable tasks completion tracking

~ Completion tracking

Enable completion Yes ¢
tracking

®

Once you select the course completion tracking, you need to setup the course
completion criteria from course edit menu (under yellow drop down list).
Click on ‘Course completion’ to

setup the criteria

Home > My courses > Social Psychology

B Navigation alal Your progress (2) Comi| ¢ Edit settings
* Turn editing on
Home Recommended References Add a ci ¥ Course completion
= Dashboard .
Y Filters
» Site pages .
Aronson, E., T. D. Wilson, R. M. Akert and S. R. Sommers (2015) Social Psychology. 9 ed. New # Gradebook setup

¥ My courses lersev: Pearson Education. -

11



Edit the topics / contents of your registered course(s)

To edit/ enter the details of topics or weekly lecture schedule, you need to select the

Turn editing on from course edit menu (under yellow drop down list).
Select ‘Turn editing on’

help for LMS My courses ~ Search coL rses

Year > Term One > History of Human Settlements

Cour vEdiL settings
Social forum 2 Turn editing on

Once you turn editing on, you are ready to edit the topics name. To change the topics
name, you will need to click on topics numbers such as Topic 1, Topic 2. Write

down your desired topic name and press Enter when finished.

Click on Topic 1 to rename the topic and press Enter

!

Q*Topic 1,

+
+Topic 2 I
+
Topic 1 after change
Introduction to Civilization I
_+_
+Topic 2

12



You can also edit each topic by clicking on the edit drop down menu, and then selecting
the Edit topic.

Click on Edit (1)

'i‘lntroduction to Civilization

. .| % Edit topic
© ngTght
@ Hidq topic

X Delde topic

*Topic 2

Select Edit topic (2)

You need to enable custom name section, and then write your desired name for that
topic. You can also add sub topics or the contents of that topic in summary section.

Enable Custom to write your desired topic name

~ General

Section name ¥ Custom !ntroduction to Sociology

Summary @ uv (Bl 7lli=li=l|lelr #)]cC 1 | B3

Definition

Scope

Importance of fociology and its relation to urban and rural planning

Write down the sub-topics or the contents of the topic

'}'Introduction to Sociology

Defintion
Scop

Impo[tance of sociology and its relation to urbande rural planning

-

Topic after editing Sub-topics/ contents after editing

13



If you want to upload any course materials or add an assignment relevant to a topic, you
need to click on the ‘Add an activity or resource’ section of that topic. Once you

click on that , you will see two sections- ‘Activities’ and ‘Resources.’

'f.lntroduction to Sociology

Definition
Scope

Importance of sociology and its relation to urban and rural planning

<+ Add
Click on ‘Add an activity or resource’

If you want to add any assignment, attendance, or quiz, select that from

kncyrlnnndnn A CanialamdTHVMIAY ") ad Ao Vavia CMaansillan MNatavanan 1A

‘Activities’ list.

Add an activity or resource LX)
Ency
Ferri T
| ACTVITIES The assignment activity module enables a
g ty
Lob: . , icate b
York 0 & Assignment teacher to communicate tasks, collect work
' and provide grades and feedback.
Mac ':&; Attendance
Stoll Students can submit any digital content (files),
Attendance Register such as word-processed documents,
spreadsheets, images, or audio and video
@ Ll LA, clips. Alternatively, or in addition, the

If you want to add/upload any lecture materials, scanned documents or

website links relevant to a topic, select that from ‘Resources’ section.

* To include a mini website as a course

RESOURCES
resource
E Book * To provide draft files of certain software
programs (eg Photoshop .psd) so
O | File students can edit and submit them for
) assessment
. Folder
pe— ,
®n
S
@r® |IMS content package
& Label
Page W
0 A
URL
“ X 3

14



After selecting the types of activities or resources, you need to click on Add to displ

those items in your topic.

*Schemas and Prototypes

Edit~
Steps of forming impressions of people
Schemas and Categories- categories and prototypes, and categories and stereotypes
A Edit~ 8 [
2 - Classtest 1 edic- & 4

<= Add an activity or resource

Added activity within a topic

‘? . L) .
Interpersonal Attraction and Sensitivity e
Understanding attraction
Factors of liking- proximity, familiarity, similarity, and social matching
+ Lecture 1: Interpersonal Attraction L

<= Add an activity or resource

Added resource within a topic

Hogg, M. A. and G. M. Vaughan (2010) Essentials of Social Psychology. Harlow: Pearson
Education Limited.

Kassin, S., S. Fein and H. R. Markus (2014) Social Psychology. 9 ed. Belmont: Wadsworth.
Myers, D. G. and ). Twenge (2012) Social Psychology. 11 ed. New York: McGraw-Hill.

2 & Attendance to this course Edit~ &
2 nline Activities of Users to Social Psychology Edit~
+ Add an activity or resource

Added activity within a course

ay

15



Section V: Design course attendance and gradebook

Set up course(s) attendance

Attendance for the course :: URP 2159:

Social Psychology

Sessions  Add session  Report
# Date Time
1 e 2 2
2 e 23 2 2

Set up course(s) gradebook

Gradebook setup :
Gradebook setup
Name

a Gradebook for Social Psychology

% Im Attendance 10%

% & Attendancetot

J. Attendance 10% total
Include empty grades.

% Im Class Test 30%
% & Class test

"N,
v &

\C Class Test 30% total
Weighted mean of grades. Include empty grades.

% Im Final Exam 60%

\C Final Exam 60% total

Simple weighted mean of grades. Include empty grades.

J. Course total
Include empty grades.

Export

Status set

Temporary users

Type Description

students

students

Regular
class
session
Regular
class
session
Weights (3 Max grade
¢ 10
< 100.0 100.00
100.00
< 30
0.0 100.00
0.0 100.00
0.0 100.00
100.00
? 60
100.00
300.00

Actions

&8 X

&8 X

Actions  Select

v All /N
Edit~
- All /N
Edit~
All/N
Edit~
Edit~
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